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UNIVERSITY OF SOUTH FLORIDA 
 

DIVISION OF COMPARATIVE MEDICINE 
DISASTER RESPONSE PLAN  

 
 

I. Introduction/Purpose of Plan  
 

This Division of Comparative Medicine Disaster Response Plan is intended to establish 
policies, procedures and organizational structure for responding to emergencies that are 
of a magnitude that can cause a significant disruption of the function of some portions of 
the 
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2. Orders to dismiss or return to duty will be channeled according to the chain of 
command from upper management.  Management is responsible for seeing that 
all employees are properly notified.  Persons making within-facilities notification 
should check all work-related locations for employees, researchers, and 
maintenance personnel who might be missed.   

 
3. If there is an extended emergency, employees must call the USF emergency 

hotline 1-800-992-4231 phone number that has been established.  This number 
will contain updated messages and announcements regarding emergency status.  
Employees should listen to the radio for messages and announcements 
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X. APPENDICES              
A. Comparative Medicine Telephone Contacts 

• Emergency Telephone Contact Sequence  
• SC# 027 Comparative Medicine Telephone Contacts 
• CMDC #263 Emergency Operations Response Timeline Checklist- Weather 
• CMDC #269 Emergency Operations Response Timeline Checklist- Pandemic 

 
B.  University of South Florida  Hurricane Information  

• Hurricane Emergency Preparedness 
• Preparing Your Office for a Hurricane 
• Preparing Your Laboratory for a Hurricane 
• 2019 USF Hurricane Guide 

 
C.  University of South Florida   Emergency Procedures –by Category  

• Active Threat 
• Bomb Threat/Explosion 
•  
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TELEPHONE CONTACTS 
UNIVERSITY OF SOUTH FLORIDA 

 
AGENCY/NAME    WORK HOURS   AFTER HOURS 
 
USF Police      974-2628 non emergency  911emergency    
 
Emergency Management    For Emergencies call 911  
 
 Interim Director (Ray Miller)        974-5457 
 
 Emergency Coordinator (Andrea Davis) 974-9662 
 
 Emergency Coordinator (Colin Burns)         974-1484 
 
Facilities Management  Service Center  
 
Operations Manager (Antonio Morales)  974-4037   974-2845 
 
USF Environmental Health & Safety   974-4036   EMG 911 974-4036 
 
     Director (Bill Land)    974-0872   974-2628 
 
 Associate Director (Wilson Bull)  974-0869   974-2628  
 
 Assistant Director (Tom Bradley)  974-7986    974-2628 
      
USF Radiation Safety Office  
 
      Radiation Safety Manager (Adam Weaver) 974-1194                         727-479-4740 (cell) 
 
USF Physical Plant  
 
      Work Management    974-2845   974-2845 
     
Division of Research Integrity & Compliance  

RIC Director (Jason Ramage)                     974-2302 
     

IACUC Manager (Farah Moulvi)  974-0954   469-1625 (cell) 
 
IACUC Chair (Jay Dean)   974-1547    416-8061 (cell) 

 
Public Affairs (HSC ) 
 
 USF Heath Office of Communications 974-3300 
 
Division of Public Safety          http://usfweb2.usf.edu/Adminsvc/publicsafety/  

 
Tampa Campus  

 Emergency Information line 1-800-992-4231  USF hotline is updated with pre-recorded 
        information during an emergency & may be 

operated by staff if situation necessitates 
Saint Petersburg Campus   

Emergency Information Line   727-873-4636 
USFSP Facilities Services

http://usfweb2.usf.edu/Adminsvc/publicsafety/
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TELEPHONE CONTACTS 

FACILITIES 
 
AGENCY/NAME    WORK HOURS   AFTER HOURS 
 
ALZ USF Health Ne uroscience Institute  
 
Security     974-2417   974-2628 
 

Building Manager (Michael Andrews)  912-220-8466(cell)  912-220-8466 (cell) 
 
Facility Support Technician (Mike Foster) 813-344-6829 (cell)  813-344-6829 (cell) 
 
Facility Support Technician (Rafik Ammari)         813-455-1713 (cell)                     813-455-1713 (cell) 
 
Property Manager (The Wilson Company) 24/7          445-8735 (USF5)                         445-8735 (USF5) 

     
  
CAMLS   Center for Advanced Medical Learning &  Simulation    
 
Security (24/7)     625-5484 (cell)   625-5484 (cell) 
 

Facilities Director (Michael Andrews)  912-220-8466 (cell)  912-220-8466 (cell) 
 

Property Manager (The Wilson Company) 24/7          445-8735 (USF5)  445-8735 (USF5) 
 

Housekeeping

mailto:CAMLSworkrequest@wilsoncompany.com
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TELEPHONE CONTACTS 
FACILITIES 

 
AGENCY/NAME    WORK HOURS   AFTER HOURS 
 
 
IDRB/BPB  Interdisciplinary Research Buildi ng/Business Partner ship  Building  
 
Security     974-2417   974-2628 
 

Building Manager (John Kersh)   974-0271      
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TELEPHONE CONTACTS 

FACILITIES 
 
AGENCY/NAME    WORK HOURS   AFTER HOURS 
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PHYSICAL PLANT CONTACTS FOR ALL FACILITIES  
Division of Comparative Medicine  

 

 
Facility  

 
Contacts during regular 

working hours  
 

 
Contacts after 
hours/holidays  

 
Does m anager have key 

access to facility in event of 
power failure?  

 

 
ALZ 

 
Rafik Ammari 813-455-1713 (cell) 
Micahel Andrews  912-220-8466 (cell) 
Mike Foster 813-344-6829 (cell)-TWC 
The Wilson Company 813-445-8735 
(USF5) 

 
Rafik Ammari 813-455-1713 (cell) 
Michael Andrews  912-220-8466 (cell)     
Mike Foster 813-344-6829 (cell)-TWC 
The Wilson Company 813-445-8735 
(USF5)                     

 
Yes 

 
CAMLS 

 
Micahel Andrews  912-220-8466 (cell) 
The Wilson Company 813-445-8735 
(USF5) 

 
Micahel Andrews  912-220-8466 (cell) 
The Wilson Company 813-445-8735 
(USF5) 

 
No, 24/7on-site security 625-5484 (cell) 
Micahel Andrews  912-220-8466 (cell) 
The Wilson Company 813-445-8735 
(USF5) 

 
COM 

 
974-2845 

 
974-2845 
 (service will contact on call 
personnel) 
 

 
No--  
Call  USF campus police @ 974-2628 
 

 
CPH 

 
 974-2845 

 
974-2845 
 (service will contact on call 
personnel) 
 

 
No 
Call USF campus police @ 974-2628 
 

 
FKML 

 
Lisa Tipsword @ 305-664-9101 

 
Lisa Tipsword @ 305-289-1897 
(home) 
                        @ 305-731-6364 (cell) 

 
No 
Call Lisa Tipsword @ 305-731-6364(cell) 

 
IDRB & 

BPB 

 
John Kersh @ 974-0271 
 

Emergency (24/7) 1-800-723-3230 

 
John Kersh @ 927-4329 (cell) 
Rick Means @345-6294 (cell) 

 
No- 
Call John Kersh @ 927-4329 (cell) 
  

 
ISA  

 
 974-2845 

 
974-2845  
(service will contact on call personnel) 
 

 
No 
 
Call  USF campus police @ 974-2628 

 
 
KOC &  

CRI 

 
USFSP Operations & Maintenance on 
call cell (24/7) @ 727-510-6890 

 
 Emergency on-call cell @ 727-510-
6890 
 Director, Physical Plant   
 John Dickson @ 727-873-4350 

 
KOC—yes 
 

CRI—No 
 

USF St. Pete police (public safety) @ 
727-873-4140 

 
MDD 

 
Michael Andrews @ 912-220-8466 
The Wilson Company 813-445-8735 
(USF5) 

 
Michael Andrews @ 912-220-8466 
The Wilson Company 813-445-8735 
(USF5) 

Yes 
But can also contact  
912-220-8466  Building Maintenance 
727-480-0861 Security 
The Wilson Company 813-445-8735 
(USF5) 

 
PMBRC 

 
Joel Beaver @  941-487-4389 
 
Brandan Cole  @ 941-487-4544 

 
 
Joel Beaver @  941-737-3569 

  
 
Yes 

 
PSY 

 
 974-2845 

 
974-2845 
 (service will contact on call 
personnel) 

 
No 
 

Call USF campus Police @ 974-2628 
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SRB 

 
Security 813-745-3000 
 
Facilities 813-745-3000 
 
 

 
Security 813-745-3000 
 
Facilities 813-745-3000 
 

 
No—
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3. Designated animal care staff may be assigned on a rotating basis. 

      
4. 
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D.  Personal Protective Clothing and Supplies   
 

1. Emergency kits containing a battery operated radio for information, a pair of two-
way radios, flashlights, batteries, N95 respirator, Tyvek coveralls, variety of glove 
types/sizes to include chemical-resistant gloves, safety goggles, and/or glasses, 
shoe covers, trash bags, and first aid kit should be maintained at each facility, 
over the shoe boots.  The Facility Manager is responsible for maintaining the kit. 

 
2. Store emergency kits in easily accessible designated locations and safe from 

floodwaters in each of the six principal animal facilities, i.e., COM Rm 1363, ALZ 
Rm 034), PSY Rm 1203A, SRB Rm 20068, MDD Rm 730 and CAMLS Rm 145. 

 
3. Staff can use their own rubber boots and rain gear as needed. 

 
4. Medical supplies to treat animals are available at the COM Rm 1300A, ALZ Rm 

034, SRB Rm 20205, MDD Rm 732A and CAMLS Rm 134.  
 

5. If 
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Civil Disturbance  



 

CMDC 034.25 
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7. The USF Public Affairs Office will contact local USF affiliated hospitals’ public 
affairs offices. 

  
8. Each site will maintain specific contact information for their location (e.g. police, 

fire, medical emergency, environmental health and safety, radiation safety, 
maintenance, public affairs). 

 
B. Emergency Response Team (ERT)   

 
1. Ideally, the ERT at each site will consist of the Facility Manager (team leader), a 

veterinarian, and designated Animal Care staff. 
 

2. 
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III. Operational Disasters  – Operational disasters may include fires, utility failures (power, 
water, communications), and HVAC system failures.  Operational disasters may occur 
independently or as a result of natural, technological, or security disasters.  As a 
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Utility Failure –  Electric Power, HVAC  
  
Preparedness:  

Verify all animal care staff training on acceptable temperature ranges, reporting 
environmental fluctuations, and appropriate response procedures. 

Maintain contingency plans to ensure animals receive adequate care in the event of power 
loss or abnormal temperatures.  

Determine number of portable chillers and heaters required to maintain animal room 
temperatures during an HVAC emergency event.   

Maintain equipment list of items such as extension cords, flashlights, light trees, batteries, 
generators, walkie-talkies, portable space chillers, heaters, and fans. 

  
Response:  

Manually check room temperature and humidity. 
Call the USF Physical Plant Service Center (813-974-2845: 24 hours/7 days a week). 

Include Moffitt ? Inform them that animal lives are at risk due to abnormal environmental 
conditions. 

Notify the Facility Manager immediately. 
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Ensure adequate emergency water supplies are readily available (See “Calculating 
Minimum Water Requirements” for additional information.) 

 
 
Response:  

Restrict access to flooded areas. Even areas with small amounts of standing water should 
be avoided if at all possible due to the risk of electrical shock.  

Turn off water valves.  
Call the USF Physical Plant Service Center (813-974-2845: 24 hours/7 days a 

week);Moffitt?  
Notify the Animal Facility Manager immediately. 
Observe animal rooms for flooding or for potential of flooding.  Take appropriate action to 

ensure cages/animals will not be exposed to contaminated and/or rising water. 
Stop all use of water. 
Do not flush toilets. 
Do not dump any fluids down the drains. 

 
Recovery:  

Re-enter the area only upon clearance by Emergency Responder, Facility Management, 
or Supervisory personnel. 

 
A. Emergency Contacts  

  
1. If you discover a fire, remember R.A.C.E.   

 
• Remove any person endangered by the fire. Know the location of... exits, fire 

doors, fire alarm boxes and fire extinguishers.  
 

• Alert the local fire department immediately; activate alarm(s).  
 

• Contain the fire; close all doors/windows.  
 

• Extinguish the fire IF IT IS SAFE TO DO SO, and  
o     The emergency telephone number 911 has been called. 
o     Building alarm has been activated. 
o     The fire is small. 
o     You are sure you will not be injured. 
o     You know how to use an extinguisher. 

  
2. After notifying the fire department or other operational disasters, inform the 

Division Director, or Assistant Director. 
 

3. Upon notification of an operational emergency the Division Director, or Assistant 
Director will contact the Clinical Veterinarians, the Facility Manager, Principal 
Investigators, USF Physical Plant, USF Public Affairs Office, and the division 
administrative staff as required. 

   
4. Facility Managers will contact their respective ERT team members, animal care 

staff and local maintenance as needed. 
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12. Inventory animal populations.  Initiate recovery of animals that have escaped. 
 

13. The ERT Team Leader is responsible for briefing the Director, or Assistant 
Director as needed. 

 
D. Persona l Protective Clothing and S upplies  

 
1. Emergency kits containing a battery operated radio for information, a pair of two-

way radios, flashlights, batteries, masks, Tyvek coveralls, gloves, shoe covers, 
trash bags, and first aid kit should be maintained at each facility.  The Facility 
Manager is responsible for maintaining the emergency kit. 

 
2. Medical supplies to treat animals are available at the COM Rm 1300A, ALZ Rm 

034, SRB Rm 20205, MDD Rm 730 and CAMLS Rm 134. 
 

3. Store emergency kits in easily accessible designated locations and safe from 
floodwaters in each of the six principal animal facilities (i.e., within COM Rm 
1363, ALZ Rm 034  , PSY Rm 1203A, SRB Rm 20068, MDD Rm 732A and 
CAMLS Rm 145). 

 
E. Animal Protective Measures 

 
1. Animal care activ
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IV. Technological Disasters – Technological disasters can include chemical, radiation, and 
biohazard spills.  These can be further categorized as small (< 200 ml, < 500 micro 
curies) or large (> 200 ml, 500 micro curies) spills.  Staff working in the facility can often 
clean up small spills.  Large spills require additional specialized equipment and 
expertise.  Environmental Health and Safety Office and/or Radiation Safety Office must 
be notified whenever a spill occurs.  Biohazards include body fluids, blood, infectious 
waste, or other potentially infectious material.  Chemical hazards include volatile 
anesthetics, acid compounds, caustic compounds, disinfectants, detergents, and 
chemical carcinogens.  Radiation hazard exposure can be both external and internal.  

 
 

Radiation Spill or Exposure 
 

 m 
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Biohazard Spill or Exposure 
 

Preparedness  
Ensure proper signage is posted in biohazard areas and lists PPE, handling, containment, 

and emergency response instructions.  
Ensure biohazards are properly handled, and stored or contained.   

 
Response:  
 
       Large Spill (>200ml): 

Call Fire Department (911). 
Immediately administer first aid to contaminated area or wound.  
Advise personnel in the room/area of the spill to evacuate immediately.  
Close windows and doors to the room/area of the spill and evacuate.  
To minimize spreading contamination, exposed personnel should report to and remain in 

one safe location until the arrival of the Fire Department.   
 
Small Spill (<200 ml):  

Put on protective clothing (gloves, safety goggles or glasses, and lab coat). 
Immediately administer first aid to contaminated area or wound.  
Flush spilled material with a freshly made 1:10 dilution of bleach or povidone-iodine, and 

allow to sit for 30 minutes. 
Wipe down all equipment and surfaces potentially contaminated. 
Dispose of contaminated material as biohazardous waste. 
Wash hands with soap and warm water. 
Notify the immediate supervisor and the Institutional Biosafety Officer at 813-974-0954. 

 
 
 

Strange Odor  
 
Preparedness:  

Do not assume that odors are non-hazardous material. Strange odors could be from a fire or 
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Call the Fire Department (911). 
 

Electrical Odor or Burning Odor with No Sign of Smoke: 
Call the Fire Department (911). 

 
Recovery:  

Re-enter the area only upon clearance by Fire Department/Fire Chief.   
Perform triage of animals to determine most appropriate course of action, i.e., relocation within 

facility, euthanasia, evacuation. 
Report the animal program status to supervisor.    

 
A. Emergency Contacts  

  
1. When a chemical, radiation, or biohazard spill occurs, small or large, notify the 

Division Director or Assistant Director immediately. 
 

2. Upon notification of a hazardous spill, the Division Director, or Assistant Director 
will contact the Facility 
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2. Evacuate, in an orderly manner, the room or area where the spill occurred.  After 
leaving the facilities, ERT members will reassemble at a specific point/location 
(muster station) that has been pre-determined and designated by the Facility 
Manager/Team Leader.  Do not re-enter the facility until declared safe by 
emergency personnel.  The Team Leader will verify that all personnel are out of 
the building. 

 
3. Ensure human casualties receive medical treatment. 

 
4. Isolate personnel who have been exposed. 

 
5. Coordinate with Fire Department, Radiation Safety, and Environmental Health 

and Safety personnel concerning any additional specifically required containment 
and decontamination measures.  
 

6. Triage, treat, or euthanatize animals, as required, without endangering 
personnel. 

 
7. Ensure a healthy and clean environment for animals. 

  
8. Coordinate relocation efforts to provide a safe environment for animals. 

 
9. Ensure contaminated materials, including deceased animals, are disposed of 

properly. 
 

10. The ERT Team Leader is responsible for briefing the Director, and Assistant 
Director as needed. 

    
D. Personal Protective Clothing and S upplies  

   
The following clothing and supplies should be maintained at all facilities: 

 
1. Chemical resistant gloves, safety goggles or glasses, masks, lab coat, Tyvek 

coveralls, rubber boots and/or shoe covers.  
 

2. Paper towels and/
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V. Pandemic Disasters – A pandemic disaster could result from infectious diseases that 
pose a threat to the community at large.  If there is an outbreak of infectious disease that 
threatens the University of South Florida, University officials (i.e., Emergency Management 
and elected Tasks Forces) will collaborate with State and National officials to determine the 
best course of action regarding operations at the University. The University will adhere to the 
provisions of the PHS Policy, the Guide, and the commitments detailed in the Animal Welfare 
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4. 
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2. The USF Public Affairs Office will coordinate the dissemination of information 
with local facility public affairs offices. 

 
3. Individuals should not talk to the public or the media except as authorized by the 

USF Public Affairs Office and, preferably, with a public affairs rep( a)10dg[32(s)-2n(a)10.5(t)-6.a5(t)-6.6(i)2.6(v)8.(he )]TJ 0.002 T-1816.450 -1.141 Td
p10dg[32(s)-2nt O.  
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VI. Animal Evacuation Plan – All movement must be approved by a Director (or designee).  
If it becomes necessary to move animals from their secure housing facility, the following 
selection order will be used: 

 
• Transgenic Founder (Breeding) Animals 

 
• Post-Operative and Debilitated Animals 

 
• Dogs, Cats, Rabbits & Livestock 

 
• Experimental Rodents (Non-Biohazardous) 

 
• Aquatics 

 
• Other Animals  
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VII. Calculating Minimum Water Requirements   
 

Preparedness:   
Animal drinking water estimation should be performed periodically.   
Use the average facility census to allow management to conduct proactive planning for 

water supplies and logistics.   
Adjustments up or down can then be made after an actual water emergency has occurred.  

 
Calculations:  

To figure the daily drinking water needs for gravity or pump administered water: 
 
1. Count the number of animals in the building for each species. 
2. Multiply by the approximate total number of each species by the approximate average 

daily water consumption by that species. 
 
Average daily water consumption by species: 
Mice - 6.7 ml per adult (225 ml/kg) 
Rat - 45 ml per adult (80 – 110 ml/kg) 
Hamster - approximately 15 ml per adult (14 ml/100 gm) 
Rabbit - 400ml per adult (100 ml/kg) 
Guinea Pigs - 90 ml per adult (100ml/kg) 
Cats - 300 ml per adult  
Nonhuman Primate - 600 ml per adult 
Large animals (rule of thumb - 30 ml or 1 oz per pound per day) 

3. Add the total average daily water by species.  This equals the total volume of water in 
milliliters required per day for the entire facility. 
Example: 

• There are 1,000 cages of mice (5 per cage), and 100 cages of rats (3 per cage) 
in the facility. 

• (5 mice/cage x 1,000 cages x 6.7 ml/mouse) + (3 rats/cage x 100 cages  x 45 
ml/rat) =  47,000 ml = 47 liters = 12.41 gallons     (There are 3,785 ml/gallon.) 

4. The volume of the water in the supply lines must be determined if the water failure 
results in facility supply lines being drained.  This volume must be calculated and 
adequate water made available to fill the lines.  This volume would usually be needed to 
add to the total needed only one time in emergency situations. 
Note:  One cubic centimeter equals the same volume as 1 ml of water, 3,785 ml = 1 
Gallon, Pi = 3.14, and radius = diameter divided by 2 
The formula for calculating volume for a water line = Pi x radius of the pipe squared x 
length of the pipe.   Remember, 1 cubic centimeter (cc) = 1 ml, so working in centimeters 
will make for easy conversion.  For example, to determine the volume in a water line 1.6 
cm in diameter 100 meters long:  Pi = 3.14, the radius would be ½ the diameter or .8cm, 
and the length is 10,000 cm.  Therefore, the calculations are:  3.14 x (0.8cm) x (0.8 cm) 
x 10,000 cm = 10,096 cc or 5.3 gallons. 

5. Add to this amount, the value from number 3. 
6.  It may be useful to multiply the total amount calculate by 2 to account for varying rates 

of use and waste.   
 
Reference:  Laboratory Animal Medicine 3rd edition; Fox, J.G., et al 
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VIII. Euthanasia Guidance for Disaster Events  
 
The  decision  to  euthanatize  animals  and  the  selection  of  appropriate  euthanasia  
methods requires careful consideration in all scenarios, but the urgency of these decisions is 
heightened in disaster-related events. Disaster events in a research animal setting often cause 
the loss of room access, environmental control, or safe working conditions which limit animal 
care and veterinary service support options. Euthanatizing injured or distressed research 
animals in these situations may be the only way to relieve animal pain and suffering. Direction in 
this situation is frankly stated in the following excerpt from the 8th Edition of the Guide for 
Laboratory Animal Care and Use: “Animals that cannot be relocated or protected from the 
consequences of the disaster must be humanely euthanized.” 
 
The AVMA Guidelines for the Euthanasia of Animals:  addresses disaster-related instances 
where deviations from standard euthanasia methods are necessitated with the following 
statement: “Alternate methods with fewer conditions and disadvantages are recommended 
where feasible.” (see page 57,58) 
Euthanasia may be the only management option available to alleviate pain or distress in the 
aftermath of an animal facility disaster. 
 
The identification, selection, and application of a method of euthanasia which minimizes or 
removes both human and animal health concerns rests in the professional judgment of the 
Comparative Medicine Division Director or their agent, e.g. Clinical Veterinarians.  
 
In a disaster scenario, human safety, the animal species, and the urgency to relieve animal pain 
and distress outweigh study considerations such as data gathering, sample collection, and 
experimental endpoints. Consequently, the euthanasia method for a set of study animals based 
on experimental priorities may not be the appropriate euthanasia method to use on the same 
set of animals in a disaster event. 
 
Disaster euthanasia decisions addressing the management of a large population of research 
animals following a facility disaster or emergency, rest with the Comparative Medicine Division 
Director. Depending on the type of disaster or emergency, the nature of the animal injuries and 
the amount of available time; the decision to euthanize a large population of research animals 
for health and welfare issues should first be communicated to the Office of the Vice President 
for Research and Innovation.  In the event that BSL-2 or BSL-3 animals must be euthanized, the 
USF Biosafety Officer should also be notified. 
 
Disaster euthanasia resources required to conduct a large scale euthanasia procedure include 
personnel proficient or trained in the selected euthanasia method, specialized equipment, 
specific  euthanasia  drugs  and  materials,  approved  carcass  disposal  methods  and  carcass 
storage locations, and approved animal and carcass transportation assets. Several Federal 
Agencies possess Emergency Animal Care teams and/or resources capable of supporting 
large-scale euthanasia operations. These Federal Agencies may be able to supply euthanasia 
resources if requested by the University.  Federal Agencies with animal euthanasia resources 
are the: Department of Health and Human Services, Federal Emergency Management Agency, 
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