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Preamble 
This document may not contravene the constitutions and laws of the state of Florida; rules, 

regulations, and policies of the Florida Board of Governors; rules, regulations, and policies of 

the University of South Florida; and any applicable collective bargaining agreement or 

legislatively-mandated management right. The foregoing authorities will govern in the event 

that any provision of a local governance document is inconsistent with or in conflict with 

them. WGS recognizes the principles of equity of assignment, resources and 

opportunities of faculty across a multi-campus university. 

Mission Statement 
The mission of the Department of Women’s and Gender Studies at the University of 

South Florida is feminist education, research, and practice. We promote social justice by 

engaging students in the discovery and production of knowledge that emerges from feminist 

perspectives on culture and society. 

• We teach students to use the analytic skills that emerge from engaging the 

intersections of gender, race, ethnicity, class, sexuality, ability, and nation in order to 

promote responsible citizenship in a diverse transnational environment.  

• We expose limits in traditional higher education caused by excluding women and 

other marginalized groups and create knowledge that is transformative and inclusive. 

We aim for knowledge that will better all people’s lives, not just the lives of a few. 

• We connect our work as academics with the social, political, and economic world 

outside the university to educate our students about social inequalities that result 

from sexism, heterosexism and homophobia, racism, classism, able-ism, and 

ethnocentrism. We link knowledge, research, teaching, and activism.  

We seek to empower students through a feminist critique of social, cultural, and institutional 

structures that enables them to think more critically about their own lives and that inspires 

them to work as active citizens for social change. 

Memb
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• Meeting with all graduate students each semester to discuss progress toward 

graduation; 

• Working with the Chair on teaching assistant assignments; 

• Working with faculty to mentor new teaching assistants; 

• Coordinating graduate SACS assessments annually; 

• Collaborating activities with the Graduate Program Coordinator; 

• Maintaining the Graduate Program Handbook; 
• Submitting new graduate courses to the CAS Graduate committee. 

 

  

Director of Undergraduate Studies 

 Appointment and term. The Director of Undergraduate Studies is appointed for a 

four-year, renewable term by the department Chair in consultation with the faculty. 

 Duties. The Director of Undergraduate Studies is the chief administrator of the 

undergraduate program whose duties include: 

 Proofing of catalog copy; 

 Submitting new undergraduate courses to the CAS UG curriculum committee, and 

attending CAS UG Committee meetings when our proposals are being considered, if 

needed; 

 Working with the Chair and faculty to monitor the major and make sure the 

curriculum is current and meeting the students’ needs; 

 Working with the Chair on overseeing undergraduate SACS assessment; 

 Participating in recruiting majors; 

 Acting as liaison with University Honors; 

 Meeting with other undergraduate directors when our curriculum interfaces with 

another department’s or program’s curriculum (e.g., a new minor or certificate that 

might include our department or be housed in our department). 

 Offering a series of student-success and student-engagement workshops and events. 

 

 

Committees 

 Until the WGS Core faculty reaches 10 members, Graduate Studies and 

Undergraduate Studies will operate as a committee of the whole, and the business of those 

committees will take place at regular faculty meetings. When the faculty reaches 10 

members, we will revisit this document and decide, by a majority vote, whether and how to 

constitute membership in these committees. Until that time, the faculty as a whole may 

decide to create ad hoc special subcommittees to work on specific projects. 

 The Faculty Evaluation Committee will rotate yearly by turns, and will include one 

tenured faculty member and one untenured/instructor-track faculty member, who will 

review faculty members’ annual reports and review the Chair’s evalua�ir’s ؀ evalua�c琀漀爀
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 The Search Committee will meet to: 

 Write the job description; 

 Develop the search plan in accordance with CAS rules and recommendations about 

conducting searches. 

If there is sufficient time, the Search Committee should circulate the job description to the 

faculty and revise based on their input, if the revisions seem appropriate. 

 The Search Committee will be responsible for reviewing application materials and 

constructing a short-list of candidates to interview via phone, video conference, or at a 

conference venue. Once the committee has formed a short list, it should make the 

application materials of the candidates on that list available for review by all the faculty in 

the department. Faculty members may review those materials, make suggestions of questions 

for the first round of interviews, and raise concerns about the make-up of the short list. The 

Search Committee should carefully consider any serious concerns raised by the faculty. 

 After the candidates on the short list have been interviewed, the Search Committee 

will make recommendations to the department Chair of a smaller group of candidates to be 

invited for campus visits, and the Chair of the Search Committee will be responsible for 

organizing those campus visits, if campus visits are authorized, or further video-conference 

interviews, if campus visits are not possible. Campus visits should include at least one public 

presentation and should afford all members of the department with a chance to interact with 

the candidate. 

 After the campus visits, the Search Committee will hold a meeting open to the whole 

faculty to discuss candidates and the WGS Core faculty should vote (by secret ballot if the 
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directly to the Chair and the Faculty Evaluation Committee. Annual reports should include 

narratives describing teaching, research, and service; copies of student teaching evaluations; 

and copies of publications. Annual report packets may also include other evidence of 

teaching effectiveness, innovation, and improvement as well as copies of scholarly work in 

progress. Tenure-line faculty who want to have work in progress count toward their annual 

research productivity should plan to submit that work. Specific guidelines for annual reviews 

are set out in Appendix B. 

Evaluations will be based on material included in the annual report materials and will 

be entered into the university-designated review system. Faculty will be reviewed, typically, 

on their teaching, research, and service; in some cases, faculty may have other 

responsibilities that should be evaluated (such as administration), but these will be stated in 

their annual workload and effort statements. Evaluation packets supporting the annual report 

may include (but is not limited to): 

 Teaching Evidence 

o Material prepared for courses, including syllabi, reading lists, online 

presentations, etc.; 

o Reports on class visitations, when appropriate; 

o Student evaluations; 

o Documents showing the development of new courses and/or the 

adoption of new teaching methods, technologies, or techniques; 

o Lists of graduate student committees (specifying whether MA or PhD, 

whether director or member), lists of undergraduate Honors Thesis 

committees (specifying director or member); and any directed research, 

o

 ce of 
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o Listings of any professional service and/or department-related 

community service organizations on which the faculty member has 

served; 

o Any evidence from those organizations indicating the level of service; 

o A list of committees on which the faculty member has served; 

o Documents from those committees that represent extraordinary service 

effort. 

 The Chair is responsible for review of the faculty by a deadline set by the College of 

Arts and Sciences and/or Academic Affairs. The Faculty Evaluation Committee will write a 

separate evaluation that will also be uploaded into the university-designated review system. 

Faculty members who find any part of their evaluations unacceptable should contact both 

the Chair and the Faculty Evaluation Committee, and ask for a reevaluation. Faculty 

members may provide additional materials to supplement the evaluation if it seems that 

something was overlooked in the original evaluation. The Chair and the Faculty Evaluation 

Committee should come to a consensus regarding the reevaluation; should that prove 

impossible, both the Chair and the committee will forward a written report to the Associate 

Dean for Faculty stating their positions concerning the evaluation. The College Dean will 

therefore have final say. “Regional Chancellors or their designee will provide formal written 

input prior to a College Dean or Vice President completing the performance appraisal” for 

faculty on the St. Petersburg or Sarasota/Manatee campuses. 
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Procedures to Amend this Document 
 This document must be thoroughly reevaluated at least once every five years and/or 

when the number of voting faculty reaches ten. It should be subject to annual review at the 

beginning of each academic year. Faculty members who wish to revise, add, or delete a 

provision should draft a proposal and bring it to the faculty in September for discussion. If a 

change is approved by 60% of the faculty, this document may be amended. Any amendments 

must be approved by the CAS Dean’s Office. 
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Appendix A: Tenure and Promotion Criteria 
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of measures of effective teaching. Because student evaluations of 
teaching are often biased against women faculty, faculty of color, and 
faculty who challenge the ideological status quo, and because the current 
use of online evaluations yields statistically irrelevant returns, student 
evaluations cannot be the sole measure of teaching excellence. Peer 
evaluations, reviews of teaching portfolios, and faculty reflections will be 
considered alongside student evaluations of teaching. 

• Successful mentoring and advising of students: we expect candidates 
to successfully mentor and advise students. Candidates for Associate 
Professor and Professor should document their ability to successfully 
work with undergraduate and graduate students in supervising 
internships, directing theses, serving on graduate committees, 
supervising teaching assistants, and/or directing individual study. 
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demonstrate an emerging national reputation, and candidates for Professor will be able 
to demonstrate a national or international reputation; such reputations can be 
documented by invitations to present research or contribute research, by citation, by 
awards and grants, or by other professional recognitions. Candidates may elect to be 
considered by either the School of Humanities or the School of Social Sciences. As of 
2014-15, successful applications for tenure and promotion to Associate Professor 
within the School of Humanities typically include a scholarly book (or its equivalent) 
plus three or four substantial scholarly articles; successful applications within the 
School of Social Sciences typically include 10 – 12 refereed scholarly publications.   

Given the interdisciplinary nature of Women’s and Gender Studies, tenure and 
promotion committees considering WGS candidates must recognize that candidates 
are likely to contribute to several “fields” as they are traditionally defined. While 
candidates should articulate the coherence of their work to those committees, 
members of the committees must also recognize that “divergent and diverse 
contributions should not be approached as a ‘watering down’ of rigor or as ‘making 
exceptions to excellence,’” as it is a disciplinary standard that WGS “was established, 
in part, to transgress institutional norms in higher education” (WSS 2013, p. 9-10). 
 We acknowledge USF’s goal to maintain pre-eminent status as an institution, 
and expect faculty to engage in high-impact scholarly work. USF generally recognizes 
scholarly peer review as the best means to judge the quality and impact of scholarship 
and outlines in its tenure and promotion document the various kinds of peer review 
that are deemed appropriate; USF also recognizes, however, that the impact of 
community-engaged scholarship may take other forms. For WGS, candidates are 
expected to publish in peer-reviewed scholarly venues, but committees should accept 
that high-impact scholarly records may include other forms of research in addition to 
peer
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Candidates for promotion to full must meet or exceed the criteria for tenure and 
promotion in terms of teaching, research and service.  
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We anticipate that candidates for Full Professor, more frequently than candidates for 
tenure and promotion, will engage in collaborative research reflective of their greater 
scholarly connections. We also a
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 For the purposes of tenure and promotion, “WGS faculty” will include tenure-line 
and instructor-line faculty with appointments of 49% or greater in the department of 
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 The T&P committee will vote on tenure and promotion recommendations 
at a meeting 
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This document was approved by the College of Arts and Sciences Dean’s Office 
on: January 7, 2020 and by the Provost’s office on June 19, 2020. 
 
 
This document will be formally reviewed every five years (on years ending in 0 or 
5). It may be revised at any time if a majority of full-time faculty members vote to 
revise it. 
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Appendix B: Annual Review Guidelines 
 





o Grants and contracts solicited and/or submitted, whether in process or 

unfunded; 

o Papers, symposia, posters, presentations, or performances at 

professional meetings/colloquia, including invited addresses; 

o Digital or internet-based research, including online exhibits, 

professional blog-postings, publication in online journals and 

professional magazines; 

o Professional publications like book reviews, short encyclopedia entries, 

or professional responses; 

o Other work representing scholarly effort, including reports, op-ed 

articles, and documents related to community engagement. 

 Service Evidence 

o Listings of any professional service and/or department-related 

community service organizations on which the faculty member has 

served; 

o Any evidence from those organizations indicating the level of service; 

o A list of committees on which the faculty member has served; 

o Documents from those committees that represent extraordinary service 

effort. 

 The Chair is responsible for review of the faculty by a deadline set by the College of 

Arts and Sciences and/or Academic Affairs. The Faculty Evaluation Committee will write a 

separate evaluation that will also be uploaded into the university-designated review system. 

Faculty members who find any part of their evaluations unacceptable should contact both 

the Chair and the Faculty Evaluation Committee, and ask for a reevaluation. Faculty 

members may provide additional materials to supplement the reevaluation. Faculty members 

who find any part of their re-evaluations still unacceptable, should follow procedures 

outlined in the CBA.  “Regional Chancellors or their designee will provide formal written 

input prior to a College Dean or Vice President completing the performance appraisal” for 

faculty on the St. Petersburg or Sarasota/Manatee campuses. 
 
 Annual Review Expectations and Standards 
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